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Academic Programs

DOCTORAL
Programs 
(JB & KL)

Doctor of Business 
Administration (DBA)

Doctor of Philosophy

Doctor of Philosophy,                     
Field of Research : Management

Doctor of Philosophy,                            
Field of Research: Information 

Systems

MASTERS  
Programs 
(JB & KL)

Master of Business 
Administration 

Master of Business 
Administration (ODL)

Master of Management 
(Specialization: Technology Management)

Master of Information 
Technology 

(Specialization: Information Technology 
Management)

Master of Science 
(Information Technology 

Entrepreneurship)
Master of Philosophy              

Field of Research: Management

UNDERGRADUATE 
Programs 

(JB)

Bachelor of Management 
(Technology)                      
with Honours

Bachelor of Management 
(Marketing)                       
with Honours

Bachelor of Accounting  
with Honours

4 6 3
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ADMINISTRATIVE STAFF

DIRECTORS OF PROGRAM

PG  Academic Team

Dr Aniza Othman
Director,
Accounting & Finance

Assoc. Prof. Norhayati Zakuan
Director,
Business Administration

Dr Suraya Miskon
Director,
Information Systems

Prof. Dr Nur Naha Abu Mansor
Dean 

Mdm Nor 
Qamariah
Othman
Assistant 
Registrar

Mr Mohd
Faizatulaszhar
Zainuddin
Senior 
Administrative
Assistant

HEADS OF PROGRAM

Dr Halina Mohamed Dahlan
Program Coordinator,
Master of Information Technology

Dr Dewi Fariha Abdullah

Post Graduate Academic 
Manager

Program Coordinator,
Doctor of Philosophy 
(Management)
Master of Philosophy

Assoc Prof Dr Aslan Senin
Program Coordinator,
Master of Management,
Master of Philosophy (Management)

Tn Hj Md Hafiz Selamat
Program Coordinator,
Master of Science 
(Information Technology 
Entrepreneurship)

Mdm Azlina
Gombak @Atan
Senior 
Administrative
Assistant

Mdm Susilawati
Md Sukor
Administrative
Assistant

Mdm Norhafizah
Hamdan
Administrative
Assistant

Assoc. Prof. Dr Noriza Mohd Jamal
Deputy Dean

(Academic & Student Affairs)

Dr Mahadi Bahari
Program Coordinator,
Doctor of Philosophy 
(Information Systems)
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Academic Award
AMD SPS

Senate/Graduation Letter
AMD

Process of Viva
PhD (Faculty) Master (Faculty)

Scholarship & Scheme
SPS

Changing of Supervisor
SPS

Registration of Course/Programme
AMD 

Intake and Registration Process of New Students
SRAD

THE ROLES OF SPS, SRAD & AMD

LOCATIONS for UTMJB
SPS: 

(School of Graduate Studies) 
Level 2, Wing B, Block F54, UTM JB

SRAD: 
(Student Recruitment & Admission 

Division)
Level 2, Wing A, Block F54, UTM JB

AMD:
(Academic Management Division)
Ground Floor , Wing A, Block F54, 

UTM Johor Bahru

LOCATIONS for UTMKL
SPS,SRAD & AMD

Level 8, Razak Tower, 
UTM Kuala Lumpur
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• Full time : 3 – 8 semesters 
(weekdays class)

• Offshore: (weekend class)

• Full time : 6 – 16 semesters

DURATION OF STUDIES
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Academic Calendar 
& Work Schedule
Download from website 

every semester.

Course Registration
Must register through 
MyUTM Portal every 

semester.

Academic Program Structure
Get your academic program structure 
from faculty’s office or website.

ResubmissionCorrection

Proposal 
Presentation & 

Evaluation.

Sub-Senate 
Committee (JKTS) 

Approval

4 51

14 15 16

Compulsory 
Courses 
Completion
.

Progress Report 
Submission
Every semester

VIVA-VOCE

Fee Payment
Make payment to Bursary 

every semester

Senate 
Committee 
Approval

Enroll as 
student

Succeed as 
graduate

1312

11 8 7 6

32

RESEARCH STUDENT 
PATHWAY

Notification of 
Thesis 

Submission
3 Months before 

thesis submission

Thesis 
Submission for 

Examination .

10
Appointment of 

Examiner 
(JAPSU).

9

Prepared by: AHIBS 2020
REFERENCES: SPS & AMD

Research under 
Supervision
Failing to have regular 
meeting may cause 
Unsatisfactory/Fail Status
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Academic Calendar 
& Work Schedule
Download from website.

Vary every semester.

Course Registration
Must register through 
MyUTM Portal every 

semester.

Academic Program Structure
Get your academic program structure 
from faculty’s office or website.

ResubmissionCorrection

Proposal 
Presentation & 

Evaluation.

Sub-Senate 
Committee (JKTS) 

Approval

4 51

12 13 14

Courses 
Attendance & 
Completion

Total no.of semester 
vary according to 
program.

Register for 
Dissertation

Research under 
Supervision

Failing to have regular meeting 
may cause Unsatisfactory/Fail 

Status

Progress Report 
Submission

Every semester starting 
dissertation registration

VIVA-VOCE

Fee Payment
Make payment to Bursary 

every semester

Senate 
Committee 
Approval

Enroll as 
student

Succeed as 
graduate

11

10
9 8 7 6

32

MIXED MODE STUDENT 
PATHWAY

Prepared by: AHIBS 2020
REFERENCES: SPS & AMD
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Academic Calendar 
& Work Schedule
Download from website.

Vary every semester.

Course Registration
Must register through 
MyUTM Portal every 

semester.

Academic Program Structure
Get your academic program structure 
from faculty’s office or website.

Resubmission
Correction for Final 

Submission

Project 
Evaluation

.

Sub-Senate 
Committee (JKTS) 

Approval

4 51

11 12 13

Courses 
Attendance & 
Completion

Total no.of
semester vary 
according to 
program.

Register for Project
Project under 
Supervision

Project Report 
Submission

Fee Payment
Make payment to Bursary 

every semester

Senate 
Committee 
Approval

Enroll as 
student

Succeed as 
graduate

10

9 8 7 6

32

TAUGHT COURSE 
STUDENT PATHWAY
(M.Sc.(IT Entrepreneurship)

Prepared by: AHIBS 2020
REFERENCES: SPS & AMD
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(i) Class
University Course

Research 
Methodology Course

(ii) Research
Literature Review

(iii) Structured Course
PGSS Structured Course I

(iv) Publications
NIL

(v) Progress Report 

(i) Research
Problem Statement, Gaps and 
Contributions, Methodology

(ii) Publications Systematic 
Review Paper

(iii) Progress Report 

(i) Research
Proposal Defense

(ii) Structured Course
PGSS Structured Course II

(iii) Publications
Conceptual Paper

(iv) Progress Report 

(i) Research
Data Collection/

Experiment

(ii) Publications
Research notes/ Mini Project

(iii) Progress Report

(i) Research
Data Analysis and Conclusion, 

NHT

(ii) Structured Course 
PGSS Structured Course V

(iii) Publications
Full Length Paper

(iv) Progress Report

(i) Research
Thesis submission;  Filling of 

IP or copyright 

(ii) Publications
Full Length Paper

(iii) Progress Report

PhD GRADUATE ON TIME (GOT) PATH 
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https://amd.utm.my/ or https://sps.utm.my

Login to Student Portal
https://my.utm.my/

https://amd.utm.my/
https://sps.utm.my/
https://my.utm.my/
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https://sps.utm.my/policy-guidelines-v2/
 Academic Rules & Regulation
 Academic Rules of Graduate Studies 

2020

MAIN REFERENCES :

AHIBS website
http://business.utm.my/

• About AHIBS
• Find your SVs & AHIBS’s staff
• About your academic programs

School of Graduate Studies 
(SPS) website
http://sps.utm.my/

• Academic Related Resources eg Forms, 
Academic Calendar

• Rules & Regulations
• Guidelines

https://sps.utm.my/policy-guidelines-v2/
http://business.utm.my/
http://business.utm.my/
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AP
PE

AL

- Use Application For 
Reinstatement Of 
Terminated Status 
Form 
- Within 14 days
- Have not been given 
Terminated Status 
more than TWO (2) 
semesters EN

DO
RS

EM
EN

T RESEARCH STUDENT: 
Main Supervisor

COURSEWORK/MIXED 
MODE STUDENT:
Deputy Dean 
(Academic) 

PE
N

AL
TY

 C
HA

RG
E

RM250.00

TERMINATED STATUS
(Did Not Register Any Course  OR

Did Not Pay The Fee)
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DEFERMENT OF STUDIES

OTHER REASONS
(eg: personal matters)

MAX : ONE (1) SEMESTER 
per application

Fail to register after TWO (2) 
CONSECUTIVE semester 

= subject to be TERMINATED

JOB COMMITMENT

HEALTH PROBLEM

UNIVERSITY/NATION INTEREST

MAX : TWO (2) YEARS

(MUST attach an official letter from organization)

(MUST attach the medical report)

(MUST attach an official letter)

(2 sem per application)

SEMESTER WILL BE COUNTEDSEMESTER WILL NOT BE COUNTED

INTERNATIONAL STUDENTS
must get approval from 

UTM International Office
https://www.utm.my/international/

FORM:
Application For Deferment of 

Study
http://amd.utm.my/pg-forms

https://www.utm.my/international/
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CHANGE OF SUPERVISOR

FORM

Get APPLICATION FOR 
CHANGE SUPERVISOR 

FORM from SPS 
website:

http://sps.utm.my/resource-
current-student/

APPROVAL

Get approval 
from:

a) Current SV
b) Proposed SV

ENDORSEMENT

From JKA meeting

VERIFICATION

From Deputy Dean 
(Academic)

RECORD

Send to SPS for 
updating record 

in system
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PROPOSAL DEFENSE /
DISSERTATION

Pre- requisite Reminder Unsatisfactory
Status (TM)

PR
O

PO
SA

L 
D

EF
EN

SE

PhD 1. Passed  Research 
Methodology

2. Passed University Elective 
Course 

3. Publication – at least a 
conference paper

3rd

Semester
4th

Semester

Master
(Full 

Research)

1. Passed  Research 
Methodology

2. Passed University Elective 
Course 

2nd

Semester
3rd

Semester

D
IS

SE
R

TA
TI

O
N

Master 
(Mixed Mode) - 2nd

Semester
3rd

Semester

TWO (2) CONSECUTIVE 

Unsatisfactory 
Status (TM)
= Students will be 
TERMINATED
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NOTIFICATION FOR 
FIRST EVALUATION (PROPOSAL DEFENSE)

2 MONTHS before proposal submission

Approval
JKA monthly meeting

(faculty level)

Date
Date will be fixed 

after report is sent to 
the Office

Validity
Valid for 6 months

Plagiarism
Turnitin similarity 

index 
≤ 20% 
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NOTIFICATION FOR 
THESIS SUBMISSION (NHT)

3 MONTHS before thesis submission

Approval
JAPSU monthly meeting

(University level)

Approval
JKA monthly meeting

(faculty level)

Date
Date will be fixed 

after report is sent to 
the Office

Validity
12 months (PhD)

6 months (Master)

Plagiarism
Turnitin similarity 

index 
≤ 20% 
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PUBLICATION REQUIRED FOR 
THESIS SUBMISSION
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Senate University only 

allow  ≤ 20% 
Similarity Index

PLAGIARISM CHECK 
REQUIREMENT 
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PROGRESS REPORT 
SUBMISSION

Presentation
Presentation of progress 

report on WEEK 9

Report

Submission of progress report 
EVERY SEMESTER: Week 10 

-13 via GSMS (online)

Fail to submit
Unsatisfactory Status (TM)

http://spsapp3.utm.my:8080/gsmsv21/portal/index.jsp 

http://spsapp3.utm.my:8080/gsmsv21/portal/index.jsp
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EVALUATION OF 
PROGRESS REPORT

25
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CGPA 
DISSERTATION/

RESEARCH
GRADE

ACADEMIC 
STANDING 

CONDITION TO PROCEED 
WITH THE 

STUDY

AWARD OF  THE 
DEGREE

GOOD PASS (KB)
CGPA ≥ 3.00

MM KB QUALIFIED QUALIFIED
TM KS QUALIFIED NOT QUALIFIED
GG KS QUALIFIED NOT QUALIFIED

CONDITIONAL PASS 
(KS)

2.67 ≤ CGPA < 3.00

MM KS QUALIFIED NOT QUALIFIED

TM KS QUALIFIED NOT QUALIFIED
GG KG TERMINATED NOT QUALIFIED

FAIL
(GG) 

CGPA < 2.67

MM KG TERMINATED NOT QUALIFIED
TM KG TERMINATED NOT QUALIFIED
GG KG TERMINATED NOT QUALIFIED

MM SATISFACTORY
TM UNSATISFACTORY 
GG FAIL

ACADEMIC STANDING 
FOR MIX-MODE
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MARKS GRADE POINT VALUE LEVEL OF 
ACHIEVEMENT

90 - 100 A+ 4.00

EXCELLENT PASS80 - 89 A 4.00

75 - 79 A- 3.67

70 - 74 B+ 3.33
GOOD PASS

65 - 69 B 3.00

60 - 64 B- 2.67 PASS

55 - 59 C+ 2.33

FAIL

50 - 54 C 2.00

45 - 49 C- 1.67

40 - 44 D+ 1.33

35 - 39 D 1.00

30 - 34 D- 0.67

00 - 29 D 0.00

GRADING SYSTEM 
FOR TAUGHT COURSES
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Criteria:
Duration of study

ACADEMIC AWARD

01

02

03

04

05

Viva-voce result

Publication

Recognition (for publication/ 
research)
Student’s personal qualities

SELF APPLICATION
through
ONLINE

(MyUTM Portal)
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POSTGRADUATE STUDENT 
SOCIETY (PGSS)

To promote social cohesion among 
AHIBS postgraduate students community

To organise academic and social programs that will be of 
immense benefit to AHIBS postgraduate students

To address within its powers, issues faced by the AHIBS 
postgraduate students 
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Please keep update 
with Online Teaching & 
Learning and other 
related guidelines.

Plan for Publication or 
attend Conference. 

Complete Progress 
Report on time.

Must complete LOG BOOK 
(min 2 times per semester) 

in GSMS as evidence that 
there is continuous 

supervision 

Research supervision and 
student’s performance 

shall continue to progress

Communication using 
online tools (WhatsApp, 

Google Meet, Zoom, etc).

RESEARCH SUPERVISION 
DURING COVID -19
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Steps on Updating Supervision Meeting in 
Log Book via GSMS (spsapp3.utm.my)

Student update 
discussion details in 

their GSMS Log 
Book. Submit.

Step 2
Print and sign the 
copy of Log Book 

as supporting 
evidence

Step 4
Supervisor to 

update comments 
in Log Book. 

Submit.

Step 3
Supervisory 

meeting to discuss 
on research 

progress and plans.

Step 1

You can simply impress your 
audience and add a unique 

zing and appeal to your 
Presentations.   

Your Text  Here
You can simply impress your 
audience and add a unique 

zing and appeal to your 
Presentations.   

Your Text  Here

submit
Click Edit

Update 
comments
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AHIBS
RESEARCH WEBINAR SERIES (RWS)
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JOIN OUR GROUPS/CHANNELS TO 
GET LATEST UPDATES:

Email Groups: Telegram Channels:

ahibsresearch

ahibsmixedmode

ahibstaughtcourse

ahibs-researchstudent-group@utm.my

ahibs-mixedmodestudent-group@utm.my

Research Student

Mixed Mode Student

Taught Course Student (M.Sc IT Entr.)
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Thank you

Do follow us on social media : 

utmahibs
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